
Written Instructions for Account Creation and Application 
 
**Dual Credit students should skip ahead to the 2:58 mark and hit play when you see Ozarks Technical Community 
College – Application for Admission. (As seen below) 
 
This is a 2 Step process, but it should take you no longer than 10 minutes to complete both steps! 
 

 
 
STEP 1 – CREATE ACCOUNT! 
 

 
 
Enter an email address – DO not use your High School email address. You will want to use an email you will have access 
to AFTER you graduate High School. 
 



 
 
Please fill out all information accurately: Demographics, Address, Verification 
 
After completing your Demographics and Address, you will receive this message: 
 

 
 
 
 
 
 
 
 
 



Verification Process – CHECK YOUR EMAIL NOW – This will give you instructions on the next step. This is instantaneous! 
Open Email and Click Confirm Your Account Now! 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Your Assigned OTC Username will be automatically generated. Please make a note of this, you will use it often. We 
recommend taking a picture of it to save in your phone. 
 
Create your password 
 

 
 
Your Account has been created and verified – ON TO STEP 2 – APPLY! 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Sign in using your USERNAME and PASSWORD 
 

 
 
Complete your application! 8 Easy STEPS. Most steps are very self-explanatory, please see the notes here for STEP 4 to 
insure you are enrolled as a Dual Credit Student. 
 

STEP 4 – ENROLLMENT PLAN 
 

• Are you a High School Student – Select YES 

• I am planning to attend* - Choose WHILE IN HIGH SCHOOL 
 

 
 
 
 
 
 
 
 
 
 
 



Type of Student (While in High School) – CHOOSE DUAL CREDIT 
 
 

 
 
Continue with the remaining steps in the Application. 
 
The Last step is to verify and agree to the Statements and click REVIEW & SUBMIT 
SUBMIT 
 

 
 
 
 
 
 
 
 
 
 



When you see this page, your application is complete! 
 

 
 
Now, please go to Step 4 in the Enrollment Steps to select your classes (at your high school or online) and Complete the 
OTC Dual Credit Registration Form 
 
https://academics.otc.edu/dualcredit/dual-credit-admission-process/  

 

https://academics.otc.edu/dualcredit/dual-credit-admission-process/

